	MARITIME SYSTEMS & SENSORS

TRAVEL AUTHORIZATION
	LOCKHEED MARTIN CORPORATION

MARITIME SYSTEMS & SENSORS





	INSTRUCTIONS:
	Complete this form and obtain management approvals prior to travel.  (See SP- 410 for details) Record expense report number when available

	

	     
	
	  
	
	     

	Employee’s First Name (Please Print)
	
	Middle Initial
	
	Last Name

	

	     
	
	     
	
	     
	
	     

	Phone
	
	Mail Stop
	
	LMPeople Number
	
	Expense Report Number

	

	MODE OF TRAVEL:   FORMCHECKBOX 
 Shuttle   FORMCHECKBOX 
 Car   FORMCHECKBOX 
 Train   FORMCHECKBOX 
 Air   VIDEO TELECONFERENCING CONSIDERED?    FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No

	DESTINATION (S)
	
	PHONE NO. (S)  @ DESTINATIONS

	     
	
	     

	     
	
	     

	     
	
	     

	     
	
	     

	     
	
	     

	PURPOSE OF TRAVEL
	
	DATES OF TRIP

	     
	
	     

	     
	
	     

	     


	
	     

	     
	
	     

	

	FUNDING SOURCE   FORMCHECKBOX 
 O/H   FORMCHECKBOX 
 Contract  FORMCHECKBOX 
 Other   ALCOHOL APPROV. REQ’D.?   FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 No  (VP Approval per CPS-417)

	NOTE:
	The following statement must be completed when a foreign-flag air carrier is used for foreign travel charged directly to a U.S. Government contract, and such use conforms to the provisions of FAR 47.403.

	

	CERTIFICATION OF UNAVAILABILITY OF U.S.-FLAG AIR CARRIERS

	I hereby certify that international air transportation of persons (and their personal effects) or property by U.S.-flag air carriers was not available or it was necessary to use foreign-flag air carrier service for the following reason(s) (see section 47.403 of the Federal Acquisition Regulation):

	     

	     

	

	REASONS FOR BUSINESS OR FIRST CLASS TRAVEL (Check applicable box(es) and provide detail below):

	 FORMCHECKBOX 

	Flights greater than eight hours for International Travel (excluding Alaska and Hawaii).

	 FORMCHECKBOX 

	Standard or coach-class accommodations are not reasonably adequate for the physical or medical needs of traveler.  (Explain below)

	 FORMCHECKBOX 

	Standard or coach-class accommodations not reasonably available to meet mission requirements.  (Explain below)

	 FORMCHECKBOX 

	Use of available standard or coach-class accommodations would require travel during unreasonable hours  (List below the available standard or coach-class flight(s) and why the hours are unreasonable.)

	 FORMCHECKBOX 

	Use of standard or coach-class accommodations would require circuitous routing.  (Explain below how and to what extent.)

	 FORMCHECKBOX 

	Use of standard or coach-class accommodations would excessively prolong travel.  (Explain below how and to what extent.)

	 FORMCHECKBOX 

	Use of available standard or coach-class accommodations would result in increases in other travel and living expenses that would offset standard or coach-class airfare savings  (Explain and document cost comparisons below.)

	 FORMCHECKBOX 

	None of the above (If this box is checked, the cost of premium-class airfare in excess of standard or coach airfare will be charged as an unallowable overhead cost).

	Detailed explanation/supporting details for the box(es) checked above (use additional sheet of paper, if necessary):

	     

	     

	

	     
	
	     

	Employee
	
	Date

	

	     
	
	     

	Approving Manager
	
	Date

	

	     
	
	     

	Other Approval (per CPS-417 and SP-410)
	
	Date

	Submit this form and your itinerary in the SATRN Receipts Envelope.


	SP-410
	DEM 3264 (03/2004)



